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 DISCLOSURE NOTICE 
OFFICE PRACTICES: BILLING, CONFIDENTIALITY, PRIVACY, AND SECURITY  

 
Please read this document I am giving to you that discloses important information. Please discuss any questions you have 
with me. Your signature at the bottom of this sheet signifies that you have read, understand, and agree to these policies.  
 
CREDENTIALS: I am a licensed psychologist and a Jungian Analyst with a post-graduate degree in analytical psychology 
from the C. G. Jung Institute in Zurich. I am certified as a psychoanalyst (NCPsyA) by the National Association for the 
Advancement of Psychoanalysis. I have an MBA and additional training in trauma, neurobiology, and communication. 
 
APPOINTMENTS: Office hours are from Tuesday to Saturday, 9-7. Earlier or later appointments are available. A therapy hour 
is 60 minutes. I do not conduct analysis or therapy by email. You may telephone me at 503-691-6391. Please leave a detailed 
message with a phone number. You may request an appointment by email at blakemartha@frontier.com or by encrypted email 
at Martha@MarthaBlake.com. I check voicemail and email every 24 hours.  

 
EMERGENCIES: Phone 911 or a crisis line if you have a mental heath emergency.  
 
FEES: Effective January 1, 2013, the fee for Jungian analysis/psychotherapy is $140 per therapy hour (60 minutes). Your 
insurance company may have capitated my rate in which case the fee may be lower. Therapy groups range between $40 and 
$60 per session. The cost of report writing, testing, or consultations with other providers is the same rate per hour that you 
would pay for a session. You are responsible for the full amount of your bill. Determining what your insurance company will 
reimburse may take more than one billing cycle because often the exact amount the insurance company will pay is not clear. 
You must pay your copay at the time of your visit with a credit card, check or cash. I have a 24-hours-notice cancellation 
policy. If you cancel with less than 24 hours notice, you will be billed for your appointment. Note that insurance 
companies do not reimburse for missed appointments. 

 
INSURANCE: My billing service Professional Practice Management will bill your insurance company monthly as a courtesy to 
you and will follow-up with your insurance company to assist with reimbursement for services. You are responsible for 
checking with your insurance company regarding your coverage and for tracking your coverage as analysis progresses. Keep 
in mind whether you are currently covered, whether your insurance company reimburses for out-of-network care, whether you 
have met your annual deductible, and the percent of reimbursement, if any. Determination of the exact amount of your copay 
can take one to three months (billing cycles) depending on the insurance company. Remember that you are responsible for 
the cost of therapy whether your insurance company pays or not. 
 
BILLING AND ACCOUNTING: The staff of Professional Practice Management. will bill your insurance company and track 
your account. This firm specializes in mental health practice accounting and maintains the highest standards of 
professionalism and confidentiality of records. You may contact Margaret Sears at Professional Practice Management at 503-
528-8404 (from Portland) or 888-374-7465 (from outside Portland) with any questions or problems regarding your account. 
The billing cycle ends on the last day of the month. Each month in which you have an outstanding balance and make no 
payments, you will be charged a rebilling fee of $25. 
 
CONFIDENTIALITY AND THE RELEASE OF INFORMATION: Your participation in therapy and information about you is 
confidential. Images that you produce during therapy are confidential. As a matter of general policy, I do not release 
information of any kind about any client without explicit written permission in advance by the client. However, there are limits to 
confidentially. Your insurance company will require dates of treatment, a diagnosis and a detailed treatment plan. HIPAA 
allows for you to pay out of pocket for the items or services that you wish to be kept confidential. The law outlines 
some instances in which information about you may be released. Examples include abuse of a child, elder or disabled person; 
harm or danger to self or others; subpoena in the event a court asks for records; and waiver if you request a release of your 
confidential records or as required by law. As a professional, I do consult with my peers periodically about client issues. During 
consultation, client identity remains anonymous and protected. Remember that email is not confidential. Emails become 
part of your file. To speak confidentially, phone me at 503.691.6391. 
  
HIPAA NOTICE OF POLICIES AND PRACTICES: A federal law, the Health Insurance Portability and Accountability Act, 
(HIPAA) and state law require that I protect the privacy of your information. The law requires that I give you a notice that 
describes how clinical information about you may be used and disclosed and how you may get access to this information.  

  I understand that cancellations or changes in appointments with less than 24-hours notice will be billed to me.  
I understand that insurance companies do not reimburse for missed appointments. 
 
 Printed name: _________________________________________________________________________________ 

   
  Signature:  _____________________________________________________ Date __________________________ 


